CONG TY CP PT&XD BINHMINH  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TH&THCS NEWTON TH Poc 1ap — Tw do — Hanh phc
Sb: 09/QD-NTTH

Thanh Hoa, ngay 2 thang 8 nam 2021

o QUY PINH ,
QUAN LY VA SU DUNG VAN PHONG PHAM, CO SO VAT CHAT

l. Muc dich

- H& trg phong Hanh chinh kiém soat dugc viéc st dung VPP ciia CBNV, gido
vién nha treong trong qué trinh lam viéc va giang day.

- Thdng ké va du tru dugc s6 luong VPP can si dung hang thang, cé ké hoach
b sung VPP can thiét cho nim hoc méi.

- Quan ly tai san CSVC cua nha trudng dung quy dinh, c6 ké hoach cap bo sung,
stra chira bao dudng kip thoi, tranh 18ng phi that thoat CSVC st dung khong
ding muc dich cong viéc.

Il.  Quy dinh

1. Pau nam hoc méi nha trudng s& cap phat d6 ding, trang thiét bi phuc vu cong
tac giang day va hoc tap cho GVCN ky nhan bién ban ban giao CSVC 16p hoc.
Cubi ndm hoc t6 CSVC s& guri bién ban kiém ké tai san cho cac 16p, GVCN
tong hop va béo céo cho bd phan Quan ly CSVC kiém tra va ky nhan.

Cac 1op sé& tu bao quan co s vat chat caa I6p minh, tu chiu trach nhiém néu
lam mét, v& hodc hu hong trang thiét bi (ngoai trir tai san ¢6 dinh hao mon
trong qua trinh str dung, nha trudng sé hd tro stra chira, bao dudng..).

2. Pinh ky GVCN lam to trinh stra chira CSVC theo mau gui vé phong HC kiém
duyét néu c6 trang thiét bi trong 16p hoc can stra chita hoic bo sung.

3. Céc to mon déu c6 phong chd danh cho giéo vién, vi vay giéo vién khéng
xudng phong thu vién Hanh chinh dé ngdi 1am viéc. Céc t6 truong nhac nho
va phan cdng gido vién trong té truc nhat, don dep phong chd theo lich luan
phién.



Tuyét dbi khong duge mang d6 dn, nuwdc udng dé trong phong chd giéo vién
hoic ta dung hd so.

4. Tat ca gi4o vién s& dugc cap phat chi phi van phong pham dinh ky 2 1an/1nim
(10 thang) theo quy dinh nhu sau:

- Giao vién thinh giang : 30.000d/thang x 5 thang = 150.000 d

- Giao vién dac thu: 30.000d/thang x 5 thang = 150.000 d

- Giao vién chinh thirc : 50.000d/thang x 5 thang = 250.000 &

- BGH dung vin phong pham theo phong HC (Chu tich da ky duyét)

Tuyét ddi gido vién khong ding vin phong pham ciia nha trudng vao cdng viéc
riéng: soan bai, 1am gido an...trudong hop in hoc liéu, bai tap cho hoc sinh s6
lwong nhiéu (trén 10 to) theo quy dinh phai c6 ké hoach c6 xé&c nhan cua BGH
hodc Té truang chuyén mén giri vé phong HC, tranh truong hop dot xuat in 4n sb
lugng 16n dan dén tinh trang may ket gidy gy hu hong.

5. Trang thiét bi, CSVC tai phong cho gido vién:

- May in : Pinh Ky nha truong s& dé6 muc in 3 thang/1 1an/1 may.

- Cap giay cho phong cho gido vién in tai liu : 1gam/1 thang/1 tb.

- Céc to tu phan cdng gi&o vién truc nhat, gidm sat bao quan trang thiét bi, may
moc, vin phong pham trong phong chd gio vién. Truong hop trang thiét bi
may moc bi v, hu hong, mat...td mon do s& tu chiu trach nhiém.

- Tu ho so, ban ghé, diéu hoa, bong dién tai phong cho: moi ngudi phai co y
thirc giir gin tai san chung, ra khoi phong phai tat diéu hoa, dén dién...sur dung
tiét kiem khong lang phi.

6. Hoc Liéu:

- S6 luong in 4n tai liéu, bai tap cua céc to rat nhiéu, vi vay nha truong sé thu phi

hoc liéu cua hoc sinh nhu sau:

+ Tai liéu b tro Tiéng Anh : Khéi Tiéu hoc 250.000d/hoc sinh/nam; Khoi

THCS 300.000d/hoc sinh/nam (chua bao gom sach Tiéng Anh ban quyén).

+ Cac moén khéc : 30.000d/hoc sinh/thang (in tai liéu, phiéu bai tap, giay thi
su dung dinh ky)



I11.  Phat ché tai néu vi pham
- Lan 1: Nhic nho va khién trach
- Lan 2: Phé binh, kiém diém bang van ban b4o cdo BGH nha truong 1am
co s& danh gia, binh xét thi dua, khen thuong cudi nam.
- Lan 3: Trir 3% luong nang lyc 1am viéc caa thang luong do.
Trén day 1a mot s6 quy dinh vé Quan ly&str dung vin phong pham, co sd vat
chét cua nha trudng, trong qua trinh thuc hién néu c6 gi vuedng mic bao cao Ban

Giam Hiéu va Chu Tich kip thoi giai quyét.

Noi nhan: HIEU TRUONG
- Cong ty; (dé blc)
- Ban giam hiéu (dé t/h)
- T6 trudng CM (dé t/h)
-Luu: VT
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