QUY CHE
THU'C HIEN CONG TAC BAN TRU PAM BAO VE SINH ATTP
Nim hoc 2024 - 2025

CHUONG I: QUY PINH CHUNG

Piéu 1. Ban chi dao ban trt xay dung ké hoach ban tra va thuc hién nghiém
tuc ké hoach dé ra.

Piéu 2. Cac thanh vién trong Ban chi dao cung vé1 GV, NV thuc hién
nghiém tac quy ché, ké hoach dé ra.

Piéu 3. Giao cho PHT lam cong tac chi dao ban tra, xay dung ké hoach,
kiém tra dinh ky va dot xuat; giai quyét cac van dé dot xuat ctia ban tru.

CHUONG II: TRACH NHIEM CUA BAN CHI PAO BAN TRU

Piéu 4. Trach nhiém cta Ban chi dao.

1. Ban chi dao c6 nhiém vu xdy dung ké hoach, kiém tra, giam sat thuc
hién cong tac ban tra; truc tiép chi dao cong tac ban tra tai truong.

2. Chi dao, theo di, kiém tra nhan vién cap dudng, GV, nhan vién y té
thue hién theo cac quy trinh t6 chirc ban trd.

3. Xt 1y céc truong hop vi pham ciia GV, NV cp dudng, Cong ty hop
ddng mua ban ga vé cac ndi quy cua trudng, 16p vuot thAim quyén cia GV, NV
thuc hién ban tru.

CHUONG III: TRACH NHIEM CUA NHAN VIEN CAP DUONG

Piéu 5. Nhan vién cdp dudng.

I. Phan c4 nhin

1. Mdc phong ho lao dong theo ding quy dinh: phai déi mi, deo
khau trang, mang dép dung quy dinh. Yéu cau mii phai che hét toc; khau
trang phai che kin miii miéng, phong ho dén co quan méi thay, khong dugc
mic phong ho tir nha dén co quan.

2. Cam an uéng, khac nhé trong khu vuc lam vi¢c

3. Khong deo nit trang, khong son moéng tay. Mong tay phai cit ngan.

4. Khong duoc nam ngi hay ngdi bét dudi san nha khi dang mic phong hod

5. Khong lam viée riéng hodc nghe dién thoai trong gio lam vi¢e

6. Thuc hi¢n 6 budc rira tay theo quy dinh

- Lam udt tay

- Xoa tay va co tay bang xa phong

- Ky tay va co tay that k¥ va lién tuc trong 20s (dém tir 1 dén 20)

- Rra mu ban tay va cac k€ ngon tay, mong tay

- Rira k¥ tay qua nudc mot 1an nira



2
- Lau kho tay va ¢ tay bang khan kho sach.
7.  Phai rua tay lai khi:
- Tay tiép xuc voi miii, miéng va cac bd phan khac trén co thé
- Chuyén tir loai thuc pham sang thyc pham khac
- Tay tiép xtic v&i san hodc thung rac
- Sau gio nghi.
- Sau khi di v€ sinh.
- Trude khi bat dau bat ct viée gi
8. Phong ho va dd dung ca nhan phai sap xép ngan nap
9. Phai thay dép, thao khau trang, tap gié, mii khi di vé sinh
10. Phai rtra tay va lau kho tay sau khi di v€ sinh.
11. Phai kiém tra kham strc khoe dinh ky it nhat 1 lan/nam
II. Phin giao nhin thuec phim (Cén, dong, kiém tra thuc pham)
1. Chuén bi céc dung cu dé thuc phém (thau, x0, ré). Tuyé¢t ddi
khong dugc dé thuc pham dudi san.
2. Kiém tra k¥ thyc pham khi tiép pham “Can” (Kiém tra mau sac,

mui vi, sO luong...)

song,

phut.

3. Phan loai thyc pham kho, thuc pham tuoi bo riéng
4. Can dong, kiém tra sd luong va d6i chiéu hoa don chg
II1. Phan so ché:
1. Lam thong thoat no1 thoat nudce.
2. St dung dung dung cu cho ting khau: dung cu ché bién thyc pham
thue pham chin (dao, thét, 16...)
3. Vé sinh khu vuc ngay sau khi so ché.
4. Rira may xay thit ngay sau khi hoan tat viéc xay thit. Khong dé qua 30

5. Téng vé sinh khu vuc so ché 2 1an/1tuan béng dung dich diét khuan.
6. Thuc hién dung quy trinh so ché thyc pham.

* Quy trinh so ché rau ci:

> Xur Iy: Lam sach tap chét, loai bo ta vang, gia, hu théi.

> Rira 1an 1: rira sach bang nudc.

> Rira lan 2: rira sach bang nudc

> Rira lan 3: Rira sach bang nuéc

> Suyc ritra bang binh suc 6zon (Néu co)

-> Cit dinh hinh

> Ché bién

* Quy trinh so ché thit gia cam, gia siic:



-> Rira dudi voi nude chay

-> Rira béng nudc sach, khong con ban trén bé mit hodc nhét, mau.

> Rira lai bang nuéc sach dudi voi nude chay

> Syc rtra bang binh suc 6zon (Néu co)

> Cit dinh hinh, dinh luong -> Udp -> Ché bién.

- Luu y: Rra thit nhanh tay, tranh ngam thit trong nudc qua lau.
7. Thuc pham sau khi so ché phai c6 nip day.

8. Tuyét d6i tuan thu 16i di mot chiéu dé tranh nhiém khuan.

9. Tuyét dbi khong dit, dé thuc pham dudi san khi so ché.

IV. Phin ché bién:

1. Vé sinh khu vyc nau nuéng trudce va sau khi ché bién.

2. Dung khan sach lau kh6 dung cu dung thuc phém da ché bién.

3. Khong duoc dé thau, x0, ro... dung thirc an dudi san nha.

4. Thyc pham séng va thuc pham chin phai dé riéng biét, cach nhau it nhat
90cm.

5. Céc hti (hop, lo) dung gia vi phai ddn nhan, day nép sau khi dung.

6. Tuyét ddi khong duoc thoi, ném thirc an truc tiép trén bép (khi mudn
thir ném thirc an phai ding mudng, chén muc riéng ra ngoai, khong duoc bo trd
lai vao ndi)

V. Phan chia thirc in

1. V¢ sinh khu vuc phan chia thurc dn

2. Rua tay bang xa bong trude khi phén chia thirc dn

3. Kiém tra cong cu, dung cu chira thirc an trudc khi cho thirc
an vao (dung cu phai sach s€, kho rdo)

4. Sau khi phan chia thirc dn, phai day can than, tranh bui va con tring sa
vao

5. Sap xép thuc an cia cac 16p theo dung quy dinh: MGB-MGN-MGL.

6. Tat ca d6 dung, dung cu bi roi xudng san khong dugc nhit 1én
dé st dung tiép.

VI. Phin luu miu thirc #n

* Pam bao vé quy dinh lvu mau thirc an: 14y mau trudc khi chuyén dén
cac 16p va duoc luu sau khi 1ay.

* Pam bao luong mau thic in luu:

- Thtrc an dic, rau, qua dn ngay: toi thiéu 120g

- Thtrc dn 16ng (sup, canh...): tdi thiéu 150ml

- Com: 120g

* Nhiét d6 bao quan mau thirc an luu: 2°C — 8°C
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* Thong tin mau luu: Puge ghi trén nhin, gom: Bita dn; Tén mau thuc an;
Thoi gian 1dy, ngay lay; Tén nguoi 1y mau
- Phai niém phong ( Chi ¢6 CB y t&é méi dugc thao niém phong khi co sy
cd)
VIL Phén vé sinh dung cu, vit dung nha bép
1. Budi sang hang ngdy phai siy tt ca cac dung cu vat dung nha bép (ndi,
chao, muéng, )
2. Thuong xuyén vé sinh san nha bang nuéc lau san nha
3. Sip xép dd dung, dung cu gon gang ngin nip. Hoa chat dé dung noi
quy dinh
4. D6 rac va vé sinh thung rac hang ngay
5. Toéng vé sinh nha bép 1 tuan 1 1an (vao chiéu thir sau)
6. Tat ca cac dung cu phai dugc dé trén ké, dang noi quy dinh. Tuyét d6i
khong duoc dé dudi san nha
7. Sap xép do dung, dung cu sau khi rira diing vi tri, lau, siy kho trudc khi
chia thirc an. Téng v€ sinh nha bép, dung cu, k¢, ctra $0... 2 1an/1 tuan
CHUONG IV: TRACH NHIEM CUA GIAO VIEN
Piéu 6. Dbi vai gido vién
1. Phai kiém tra kham strc khoe dinh ky it nhét 1 lan/nam.
2. Pau toc, quan 40 gon gang.
3. Mong tay phai cat ngan.
4. Rira tay bang xa bong va lau kho bang khan sach trude khi chia thic dn
cho hoc sinh.
5. Peo khau trang khi t6 chirc gio an cuia hoc sinh: khiu trang phai che kin
mii,
Miéng.
66. Khong duogc cung an trong gio an cua hoc sinh.
67. Khong dugc nghe di¢n thoai, nhén tin khi dang td chure cho hoc sinh an.
68. Tang cudng tuyén truyén trao doi v6i phu huynh dé nam bat budi sang

hoc sinh an thirc dn gi ¢ nha.
9. Thuc hién nghiém téc theo lich truc kiém tra can dong thuc pham (tiép
pham) vé chét luong cling nhu s6 luong trude khi cap dudng dua vao so ché bién.
CHUONG V: TRACH NHIEM CUA NHAN VIEN
Diéu 7. Déi v6i nhan vién
1. Nghiém cdm an, khac, nhd trong khu vuc 1am viée (san choi, hanh lang...).
2. Tuyét d6i khong dugce dung miéng théi thirc an khi phu cho tré n.
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3. Khi thiy cip dudng sai sot thue hién khong dam bao an toan vé sinh cén

Nhiéc nho khic phuc kip thoi va bao cdo 1anh dao dé c6 huéng xtr 1y giai quyét.
CHUONG VI: TRACH NHIEM CUA TO KIEM TRA GIAM SAT.
Piéu 8. D6i vai to kiém tra, giam sat.

1. Trang phuc quan 4o phu hop; dau téc gon gang.

2. Thyc hién nghiém tic ndi quy, quy trinh vé sinh khi kiém tra khu vyc nha
bép.

3. Peo thé, khau trang khi vao kiém tra khu vuc bép.

4. Panh gia cong bang, khach quan trén co sé gop ¥ xay dung.

5. Nghiém tac thuc hién t6t cong tac phong chdng chay nd trong khu vuc

bép.
CHUONG VII: TRACH NHIEM CUA HQC SINH
Piéu 9. Ddi véi hoce sinh.
1. Thyc hién nghiém tic ndi quy gio sinh hoat ban tra.

2. Lam t6t cong tac vé sinh nhu: Rua tay bang xa phong trudc va sau khi di
vé sinh; it nhat phai an hét khau phén an cua minh; Gitr trat tu, khong néi chuyén,
cuoi dua va lam mat vé sinh khi an va khi ngu. Gitr vé sinh phong
an, phong ngu va vé sinh c4 nhan sach s&, ngan nip. Bo rac ding noi quy dinh.

3. Bao vé tat ca cac tai san trong phong an, phong ngu, tai san
cua nha trudng tai sdn ¢4 nhan va tai san cia cac
ban cing ban tri. Lam mat, hong tai san phai boi thudng.
4. Ty giac sap xép gbi, chan gon gang va dé vao ding vi tri sau
khi ngu day.
5. Khong tu y di ra ngoai khu vyc nha truong va phong khéac choi
trong gio an, nghi trua. Néu mudn ra ngoai
phai xin phép va duoc su dong ¥ ctia gido vién, nhan vién quan ly.
6. Moi van dé dot xuat phai bao cdo, co y kién v&i Ban giam hiéu
nha truong, gido vién, nhan vién quan ly, giao vién chu nhiém.
CHUONG VIII: TRACH NHIEM CUA PHU HUYNH
Piéu 10. Béi voi phy huynh.
1. Bang ky an ban tra cho HS phai dam bdo diung thoi gian.
2. Néu HS nghi dot xuat phai bao cho GVCN trudc 7 gio sang.
3. Tham gia kiém tra chit luong bira an, quy trinh ché bién, to
chtrc bira an, gio ngu trua cua HS.
4. Khi PHHS dén kiém tra phai c6 sy dong y cia BGH nha
truong.
6. Khi vao bép kiém tra phai deo ging tay, khau trang y té dé
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dam bao an toan VSTP cho HS va cho nha truong.
7. Khi c6 vudng méc hodc dé xuét, phu huynh can trao ddi truc
tiép voi GVCN, BGH nha truong dé ciing nhau thao gd.

CHUONG IX: QUY PINH KIEM TRA CONG TAC BAN TRU.

Pidu 10. Ddi véi véc kiém tra ban tru.

* Buéc 1: Nhan thwe pham.

- Thoi gian: Tir 06h00 dén 06h30

- Nguoi thuc hién: GV, NV cham séc¢ ban tri, BGH duogc phan
cong theo lich gidm sat.

- Yéu cau d6i véi thuc pham:

+ Thuc pham tuoi ngon, du sd luong ghi trong héa don, ré ngay
san xudt, han sir dung....

+ Thuc phém kho: di nhan mac, ngay san xut, con han su
dung....

- Ghi noi dung giam sat vao Bién ban giam sat, s6 kiém thuc Ba
budc.

* Buée 2: Kiém tra truwée khi ché bién thwe pham.

- Thoi gian: Tir 8h00 dén 8h30

-Nguoi thye hién: NV Y té, nha bép, GV, NV chiam soc ban tra,
BGH dugc phan cong theo lich gidm sat.

- Nhan vién ché bién c6 du mi, ging tay, khau trang, dung cu
ché bién sach s&, dang vi tri danh cho thuc phém chin hoac séng....

- Ghi ndi dung giam sat vao Bién ban giam sat, so kiém thuc Ba
budc

* Buéce 3: Kiém tra truéce khi dn:

- Thoi gian: Tir 09h30 dén 11h00

- Nguoi thuc hién: NV'Y té, nha bép , GV, NV cham s6c ban tru,
BGH dugc phan cong theo lich giam sat

- No1 dung kiém tra: Kiém tra khu vuc bay, chia thac an. DPoi
chiéu thuc don, s luong thuc phém chin/nhom. Panh gia dinh lugng
thirc an, cam quan vé moén an. Truong hop moén an co diu hiéu bat
thudng hodc mui vi la phai bao cdo véi Hiéu trudng dé xur 1y kip thoi
va ghi chép cu thé.

- Ghi noi dung giam sat vao Bién ban gidm sat, s6 kiém thuc Ba
budce



7

* Buéc 4: Kiém tra Quan li trong khi én:

- Thot gian: Tt 11h00 - 11h30

- Nguoi thuc hién: GV, NV

- Thuc hién quan 1y HS trong thot gian béan tra cac viée sau:

+ Cho HS rira tay truée khi an, huéng dan HS ngdi ding vi tri tai
phong ban tru.

+ Giao suat an cho HS.

+ Huéng dan HS thuc hién &n, uéng dam bao v¢€ sinh.

+ Phuc vy HS 4n udng, dong vién HS an hét sut com.

+ V¢ sinh phong an sach sg€.

- Quan ly si s6 hoc sinh:

+ Pém s6 HS khi ngdi an.

+ Pém sé HS khi nga

+ Quan sat, phat hién nhitng truong hop HS c6 biéu hién bt
thuong vé strc khoe phai xtr 1y tinh huéng trong pham vi kha ning ca
nhan, kip thoi bdo cao NVYT, BGH céc truong hop bat thuong. Ghi va
ki s6 nhat ki ban tra dé tai phong BT

- BGH truc: Bao quat 100% cac phong ngu, giam sat viéc GV
quan li HS. Nhan vién thuc hién chuc trach nhiém vu duogc giao.

* Buée 5: Kiém tra lic HS ngi ban tru.

- Thoi gian: Tir 11h45 dén13h20.

- Nguoi thuc hién: BGH truc, gido vién, NV cham séc ban tra

- Noi dung cong viéc: Cham soc HS ngi ddm bao an toan va stic
khoe cho HS.

* Buéc 6: Kiém tra sau gio ngii ban tra:

- Thoi gian: 13h20 dén 13h40

- Nguoi thuc hién: BGH truc, gido vién, NV cham séc ban tra

- Noi dung cong viéc:

+ Hét thoi gian nghi trua nhic nho cac em xép gon gdi, chan,
dém trai gon gang vao vi tri quy dinh, chinh don trang phuc, dau téc
truée khi chuan bi budi hoc.

- Bam bao phong ban tru sach s&, gon gang sau gio ban tra.

- Tt dién, quat khi ra khoi phong.

*Luuy:

- Xay dung nép ban tri cho HS an, nga dung gio, HS an hét suat
an, dam bdo v¢ sinh, an toan trong khi an ngu.
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- Xin phép nghi, chi dugc phép nhd nguoi khac truc giap khi
duoc su déng v ciia BGH.

- Khong ro1 khoi phong truc ban tra khi dang lam nhiém vu,
khong ngu trong gio trong ban tra.

- GV, nhan vién chim s6c HS ban tri phai phdi hop véi gido
vién cha nhiém, CMHS dé giai quyét nhitng van dé xay ra doi voi HS
trong gio ban tru.

- Khi ¢6 hién tuong bat thuong , GV- NV truc c6 trach nhiém
bao cao ngay v6i BGH dé kip thoi co bién phap xir 1y.

CHUONG X: QUY TRINH THU'C HIEN BAO AN VA BAN TRU
Diéu 11. Ddi vé6i véc thuc hién bao an va ban tru.

1. Tiép nhén va xir Iy thong tin ding Ky dich vu ban tru

- Hoc sinh méi dang ky str dung dich vu ban tra truc tiép tai phong HC
khi 1am thu tuc nhap hoc.

- Hoc sinh cii (dang hoc) khi ¢6 nhu cau sir dung dich vu bén trt, hoac
dimg st dung dich vu ban tri s& bao cho GVCN 16p nam bat thong tin va bao
phong HC diéu chinh va cip nhat kip thoi

2. Quy trinh thye hién

- GVCN phai dang ky va st dung gmail cd nhan khi ding ky an trén
trang tinh dé ké toan kiém soat.

- Ngay 28 hang thang phai diang ky s lugng hoc sinh st dung dich vu
thang sau. Dién s6 luong tong ngay dk dn vao cot “diang ky dich vu” trong sheet
theo tirng 16)p cho ting hoc sinh.

- GVCN tich 4n sang, an trua & xé vao sheet “diém danh ciia 16p” trong
link “Bao dn TH&THCS” theo khung gid nhu sau : trudc 21h tdi ngay hom
trudc.

- Ké toan chét s6 lugng suat an sang, trua&xé cua cac 16p bao vé bép an
tir 21h t6i ngdy hom trude dé bép an du kién nhap thyc pham theo suét an

* Luwu y: Sau khung gio: 21h t6i ngay hom trudc dbi véi an sang.

9h sang ngay hom sau ddi v6i an trua&xé.
Nha trudng chi nhan sé hoc sinh ting suat dn chir khong nhan
s0 hoc sinh giam suét an.
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3. Quy dinh vé tich #n cho GVCN, PCN: néu gido vién in thi tich
“x”, Néu khong iin gido vién tich “0”. Truwong hop gido vién ding ky ma
khong in sé phat ché tai: 25.000d/suat iin.

3.1. Quy dinh tich in ddi v6i tirng hoc sinh trén trang tinh:

- Trong ngay GVCN phai tich diém danh diy du cho nhitng hoc sinh st
dung dich vy an sang, an trua & xé, ban trG theo ding quy dinh “ ké ca hoc
online”

- Tich “ x” dbi véi hoc sinh di hoc du va cé sir dung dich vu “ an sang, an
trua & xé, an ban tri” twong tng
voi tung dich vu.

- Tich “0” dbi véi hoc sinh di hoc du, khong str dung dich vu “ an sang,
an trua & xé, an ban tri” twong tng voi timg dich vu.

- Tich “M” dbi véi hoc sinh nghi hoc bao cat dich vu muén (phu huynh
chiju phi do bao mudn, do nha trudng di 1én sudt an); gido vién chu nhiém phai
note ghi chil phu huynh bdo mudn trong khung gid nao twong Uimg voi tung loai
dich vu “ an sang va an trua & x&”.

- Tich “N” dbi v6i hoc sinh nghi hoc.

- Hoc sinh nghi han hoic chuyén 16p, gido vién chu nhiém van giir dang
ky cho dén ngay nghi hoc va bdi xam tén hoc sinh, note vao phan ghi chu 1y do 16
rang, cu thé.

*Luu y: Gido vién bao ngoai gio' quy dinh phai bao truec tiép dé kip
cap nhat, bao qua mudn sé khong nhan. Phu huynh tw chiu phi bira dn hoac
gido vién chiu trach nhiém véi suit dn bio sai theo quy dinh.

4. Phat ché tai néu vi pham
- GVCN phai thyc hién theo dung quy trinh trén dé dam bao cho viéc van
hanh dung quy dinh. Néu trong thang vi pham céc cac quy dinh trén:
+ Lan 1: nhic nhé va khién trach.
+ Lan 2: Lap bién ban vi pham 1am can c& binh xét thi dua dinh ky.
+ Lan 3: Trir 1 ngay lwong ban tri hom d6 cia gido vién.
CHUONG XI: HIEU LUC THI HANH
Piéu 12. Quy ché nay dugc thong qua trudc toan thé can bo, gido
vién, nhan vién va dugc dang trén trang web cua nha truong. Moi CB,
GV, NV ¢6 trach nhiém thuc hién tot Quy ché nay, ngudi vi pham Quy
ché s& bi xir 1y theo quy dinh ctia phap luat.
Piéu 13. Quy ché nay c6 hiéu lyc ké tir ngay ky./.

Noi nhin: 7 HIEU TRUONG
- Cong ty, Phong GDDT (dé b/c);




) bt

- Ban chi dao (dé chi dao); i
- T6 dinh dudng, t6 ¢/m, CBGV (dé t/h);
-Luu VT./.

Lé Van Hung
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